
INTAKE COMMENTS 
CST 

Reviewer 
Email 
Status 
Intake # 

DATE TIME PERMIT # 
Project Address 
Applicant Owner 
Scope of Work 

CITY STAFF  
CUSTOMER SERVICE TEAM (CST) LAND USE PLANNING (LUP) BLDG PLANS EXAMINER (BLD) 

FIRE REVIEWER (FIRE) CIVIL, SITE, UTILITIES (CIVIL) TREES (TREE) 

CST LUP BLD FIRE CIVIL TREE 
ACCEPTED ☐ ☐ ☐ ☐ ☐ ☐
REVIEWER APPROVAL REQUIRED PRIOR TO INTAKE ☐ ☐ ☐ ☐ ☐ ☐
ADDITIONAL INTAKE SCREENING REQUIRED * ☐ ☐ ☐ ☐ ☐ ☐
*ADDITIONAL SCREENINGS ARE CONDUCTED BY APPOINTMENT ONLY. PLEASE SCHEDULE WITH CST STAFF.

Formatting of Electronic Plan Set 
☐ Combine all plan sheets into one Single PDF file. 

Include as applicable: 
☐ Survey ☐ Site Plan ☐ Architectural Sheets ☐ Structural Sheets ☐ Civil Sheets

☐ Add a bookmark to each sheet in the plan set. The bookmarks should indicate: 
The Sheet Number and The Sheet Description (i.e. A0.0 – Site Plan) 
For more information on how to bookmark plan sets, please click here. 

☐ Rotate plan sheets to set to Landscape Orientation. 

☐ Clear all comments from the Comment Pane on the PDF file. The Comment Pane on the plan set will be used to 
record plan review comments and must be clear prior to submittal. 

Supplemental Documents 
☐ Upload supplemental documents and forms as individual PDFs or as a PDF Portfolio. Choose the Portfolio option 

if combining files using Adobe Pro, DO NOT combine all the supplemental documents into a Single PDF file. For 
ease in uploading you may combine documents in a ZIP file. 

☐ Please provide the following forms: 

☐ Building Permit Application Form ☐ Site Development Worksheet
☐ Water Meter Sizing Worksheet ☐ Fire Area Square Footage Calculation 
☐ Concurrent Review Document ☐ Single Family Plan Cover Sheet 
☐ Construction Management Plan ☐ Transportation Concurrency
☐ Other:

☐ Additional Items to be Addressed Prior to Intake 
☐

☐

https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/1931/howtobookmarkpdfs.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1791/permitappbldg_1.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1791/sitedevelopmentworksheet.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1791/watermetersizingworksheet-fillin.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/community_planning_amp_development/page/1791/fire_valuation_form_revised_may_2020_fillable.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1781/concurrentreview.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1791/cpdcvr24x36.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1791/constructionmanagementplantemplate.pdf
https://www.mercerisland.gov/sites/default/files/fileattachments/planning/page/1791/transportationconcurrencyform_1.pdf


S:DSG/FORMS/2016/IntakeScreeningCivil 

INTAKE COMMENTS 
Civil/Site/Utilities 

Stormwater Design Requirements 
☒

Reviewer 
Email 
Status 
Submittal 
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	DATE:  6/8/2022
	TIME:  10AM
	Owner:  NICHOLAS MALONE
	PERMIT:  2205-205
	Project Address:  4214 86TH AVE SE, 98040
	Applicant:  JENNIFER COVELLO
	Scope of Work:  ADD 725 sq ft NEW GARAGE AND INTERIOR REMODEL
	Other: 
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	7: [Jeromy Hicks]
	8: [Jeromy.Hicks@mercerisland.gov]
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	Stormwater Design Requirements: 
	fill_1: The City of Mercer Island has standards for new and redevelopment projects per MICC 15.09.050. If the project results in 2,000 square feet, or greater, of new plus replace hard surface area, or has a land disturbing activity of 7,000 square feet or greater, or results in a net increase of impervious surface of 500 square feet or greater, then a full drainage plan and drainage report prepared, stamped and signed by a licensed civil engineer, and meeting MICC 15.09.050  are required prior to take in a permit. 
	SDSGFORMS2016IntakeScreeningCivil: Based on the scope of work, this project does not require BMP mitigation. The site's impervious net increase is 73 sf and the land disturbing activity is only 735 sf. 

	Civil2: [Ruji.Ding@mercerisland.gov]
	Civil3: [Ruji Ding]
	Civil6: [Not Accepted – Resubmit Entire Submittal Package for Reviewer Approval]
	Civil1: [First Intake Screening]


